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Job description
English Sessional tutor
· Grade:		S01/S02
· Reports to:	Enlgish and Maths Curriculum Team Leader
· Direct reports:	None
· Your team:	English Curriculum area
· Service area:	Adult Community Learning
· Directorate: 	Community Wealth Building
	Special requirements of the post (delete as applicable)

	Workstyle: Frontline (Full presence, working in the borough full time)
· Colleagues whose role is delivering frontline services to residents, visitors, businesses and/or other colleagues while present in the borough and activities cannot be done remotely.

	This post requires a DBS check at the appropriate level (Enhanced with Barring)


Our mission
Islington is a place rich with diversity and culture. As a council our sense of purpose couldn’t be clearer: we serve. It’s in the logo. We are committed to challenging inequality in the borough and as one of the largest employers we know that to look after the place and the planet, we have to look after our people. Together we can change the future. 
To do this, everyone who works at Islington Council lives by a set of values which guide us in everything that we do: collaborative, ambitious, resourceful, and empowering. They spell out ‘CARE’, which is what we think public service is all about. 
Overview of the role
Islington Adult Community Learning (IACL) is a dynamic service provided by Islington Council, offering free educational opportunities to adult residents across the borough. Designed to support personal development, employment prospects, and community engagement, IACL delivers a wide range of courses—from English, maths, and digital skills to vocational training, creative arts, and wellbeing programmes. Prioritising learners who are unemployed, have low confidence or skills, or face social barriers, IACL operates in accessible venues such as libraries, community centres, and schools. Funded by the Greater London Authority and inspected by Ofsted, the service plays a vital role in promoting equality and prosperity through inclusive, community-based learning.

Key responsibilities
Please list each key responsibility of the role:
· To design and deliver courses in the appropriate subject area which engage disadvantaged and vulnerable Islington residents through using effective assessment tools, innovative course and lesson planning, production of resources and appropriate teaching techniques.  
· To fully complete and submit to deadlines, accurate administrative paperwork related to the organisation of teaching including enrolment forms, registers, completion and achievement data, course folders, course evaluations, and other course and statistical information as required.
· To work with learners to promote regular attendance, punctuality, and progression to further learning and employment, including following up on absences where appropriate.
Key Duties:
· To teach your subject specialism on accredited and non-accredited programmes in neighbourhood learning centres, libraries, schools, children’s centres, small voluntary sector organisations or various sites in the community as agreed.
· To incorporate Digital Skills and Employability when designing and delivering courses in your subject area. 
· To engage LBI residents through using embedding and contextualising, effective assessment tools, innovative course and lesson planning, production of resources and appropriate teaching techniques.
· To support the Team Leaders and Curriculum Managers to develop your subject area(s) to contribute to a curriculum that meets the needs of LBI residents and enables them to progress onto further education/ training or employment.
· To contribute to course, area and curriculum reviews to identify areas for improvement including retention, completion and achievement rates.
· To actively contribute to quality improvement processes and initiatives.
· To attend professional development as identified through the Observation of Teaching and Learning process and the appraisal process.
· To complete and record an acceptable level of continuous professional development per annum in line with the Institute for Learning’s guidelines.
· Any additional duties consistent with the grade and level of responsibility of this position, for which the holder possesses the required experience and/or training.
Compliance  
Ensure adherence to legal, regulatory, and policy requirements under GDPR, Health and Safety, Employee Code of Conduct and in your area of expertise by identifying opportunities and risks, and escalating issues as necessary.
Person specification
Your application form needs to demonstrate how you fulfil the role's requirements. It is essential to address the criteria, as this will be used to evaluate your suitability for the position.
Knowledge, experience, and skills 
	Point
	Criteria description
	Essential/desirable

	1
	A level 5 teaching qualification with an appropriate subject specialism in English / Literacy is needed
	Essential

	2
	Minimum level two literacy and numeracy skills (GCSE, CSE, GCE, Functional Skills or equivalent)
	Essential

	3
	Substantial adult teaching experience in community or FE college settings
	Essential

	5
	Substantial experience of working with hard to reach and vulnerable adult learners in the community and their families
	Essential

	6
	A range of experiences teaching English / Literacy (accredited and/or non-accredited) to learners in community settings
	Essential

	7
	Proven experience of working in partnership with voluntary and community organisations
	Essential

	8
	Ability to design and deliver effective courses at a range of      levels to adults who have various barriers to learning
	Essential

	9
	Ability to accurately assess the abilities and needs of adult learners and incorporate this into course planning, lesson planning, and delivery
	Essential

	10
	Ability to produce course materials that are appropriately contextualised and respond to the needs of your learners
	Essential

	11
	Ability to work effectively in your subject area with adult learners with language, literacy and numeracy needs
	Essential

	12
	Commitment to promoting and enabling learners’ progression to further learning
	Essential

	13
	This role will require you to obtain an Enhanced satisfactory clearance from the Disclosure and Barring Service 
	Essential

	14
	Ability to work on your own initiative and peripatetically across the borough
	Essential

	15
	Ability to work as a member of a team
	Essential

	16
	Ability to deliver high quality learning programmes to the requirements of Ofsted's       Education Inspection Framework
	Essential

	17
	Excellent communication, organisational and time management skills
	Essential

	18
	Commitment to own continuing professional development
	Essential


Our accreditations
[image: A group of logos with text

AI-generated content may be incorrect.] Our accreditations include Disability Confident Leader, The Mayor’s Good Work Standard, London Living Wage Employer, Stonewall Diversity Champion, and Employer with Heart. 
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