

Job description
Assistant Data Analyst (Public Health)
· Grade: SO1
· Reports to: Public Health Intelligence Analyst
· Direct reports: None
· Your team / Service area: Data Insights and Performance
· Directorate: Strategy and Programmes
Special requirements of the post

Workstyle: Desk-based worker (Lower presence, one day a week minimum)

A DBS check may be required for this post if, in the course of normal duties, the post holder is involved in access to sensitive data or personal information about children relating to adoption or fostering. Checks will only be undertaken where the role meets the legal criteria, as defined by the DBS.
Checks will only be undertaken where the role meets the legal criteria, as defined by the DBS. If a DBS check is required, it will be a standard DBS check.

Our mission
Islington is a place rich with diversity and culture. As a council our sense of purpose couldn’t be clearer: we serve. It’s in the logo. We are committed to challenging inequality in the borough and as one of the largest employers we know that to look after the place and the planet, we have to look after our people. Together we can change the future.
To do this, everyone who works at Islington Council lives by a set of values which guide us in everything that we do: collaborative, ambitious, resourceful, and empowering. They spell out ‘CARE’, which is what we think public service is all about.
Overview of the role
As an Assistant Data Analyst you will collect, organise, and analyse data to provide insights that support decision-making and improve public Services. You will apply various tools and techniques for data analysis and coordinate data quality activity with stakeholders and produce routine data analysis for standing activity to support service areas.

The principle focus of this role is to turn data and information into intelligence that underpins policy decisions to improve population health and reduce inequalities. The post holder will be supporting the team in their daily work, by assisting them in collating, analysing, interpreting, and presenting health information, contributing to a wide spectrum of public health analysis.

This is a joint post working across the London Boroughs of Islington and Haringey. 
Key responsibilities
Analysis and synthesis
· Apply a range of data analysis techniques for data analysis and the synthesis of findings, while actively engaging stakeholders and team members throughout the process.
· Identify and apply suitable methods for data collation, organising, and preparation. Undertake and present clear findings in a concise manner that supports decision making. Independently assess the quality and accuracy and suitability of data for its intended purpose and lead on preparing for analysis.
· Actively source different datasets from different sources and prepare for analysis for needs assessments and context for strategic reports.
Communication and data visualisation
· Use the most effective methods to visualise and present data, in report writing and in communicating insights in a compelling and influential way that aligns with business goals and drives action.
· Proactively monitor data on key issues to identify trends that help inform services and strategies.
· Engage and communicate analysis with clarity and impact across both technical and non- technical stakeholders, and support and facilitate discussions within multidisciplinary teams.
Data management
· Adhere to organisational data governance policies, including those related to data access, sharing, dissemination and protection.
· Participate or deliver data quality and management activities to support the delivery of analysis and Services.
· Apply a range of data management and reporting tools, procedures and methods with limited supervision.

Compliance
Ensure adherence to legal, regulatory, and policy requirements under GDPR, Health and Safety, Employee Code of Conduct and in your area of expertise by identifying opportunities and risks, and escalating issues as necessary.
Person specification
Your application form needs to demonstrate how you fulfil the role's requirements. It is essential to address the criteria, as this will be used to evaluate your suitability for the position.

Essential and desirable criteria
Essential: the basic requirements that must be met for someone to be considered for a particular job. These criteria are mandatory and cannot be negotiated. Essential criteria directly impact the core qualifications or skills necessary to perform the job effectively.
Desirable: the additional qualities, skills, or qualifications that would be advantageous for a candidate to possess but are not mandatory. Not meeting them does not automatically disqualify someone from consideration for the job. This also allows candidates who do not possess certain desirable criteria the opportunity to explain how their other knowledge, experience and skills relate to these and what they may be in the process of doing or willing to do to achieve these.
Knowledge, experience, and skills

	Point
	Criteria description
	Essential/desirable

	1
	Qualification or apprenticeship to a level that demonstrates strong written, oral, and numerical skills, or equivalent experience
	Essential

	2
	Experience in the public sector and/or knowledge of the local government field e.g. Public Health, Children’s services, education, adult social care, Housing, etc.
	Essential

	3
	Knowledge of key public sector datasets, e.g. Children’s
services, Public Health, adult social care, Housing, etc.
	Essential

	4
	Highly numerate with strong understanding of quantitative methods.
	Essential

	5
	Good verbal and written communication skills
	Essential

	6
	Ability to analyse, synthesise and interpret information from a wide range of sources, and present insights and data in a format which is easy to understand.
	Essential

	7
	Efficient computing skills including word-processing, spread sheets, database, standard statistical and presentational packages.
	Essential

	8
	Knowledge and awareness of tools such as GIS, SQL, and Python/R.
	Essential




	Point
	Criteria description
	Essential/desirable

	9
	Ability to demonstrate accuracy, attention to detail and methodical approach where appropriate.
	Essential

	10
	Ability to manage own workload and prioritise tasks effectively to meet deadlines
	Essential


Our accreditations
[image: A group of logos with text  AI-generated content may be incorrect.]
Our accreditations include Disability Confident Leader, The Mayor’s Good Work Standard,
London Living Wage Employer, Stonewall Diversity Champion, and Employer with Heart.
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