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Job description
Post title: Maths Tutor 0.5 FTE
Service area: ACL
Grade: S01/2 
Reports to: English and Maths Team Leader
Your team: Maths
Number of supervisees: 0 
Our ambition
We're determined to make Islington fairer. To create a place where everyone, whatever their background, has the opportunity to reach their potential and enjoy a good quality of life.
We also have an ambitious goal – to be the best council in the country – with every employee clear about the part they play and inspired, focused and supported to give their very best. 
We want to build an organisation where employees feel valued, inspired and empowered to help us achieve our goals and provide the best services possible to our residents.
Our values and behaviours
‘Be Islington’ is about setting a clear challenge about what it means to be an Islington employee and sets the standard for every new recruit.
We ask our employees to ‘Be Islington’ – playing their part in working together for a fairer borough and to always be collaborative, be ambitious, be resourceful, and be empowering (‘CARE’).
Our commitment to challenging inequality 
We are committed to tackling inequality, racism and injustice and creating a fairer borough for all. In order to do this, we need to set the example by being a fair employer and creating a workplace environment, which is free from discrimination, racism and inequality. Our approach needs to be proactive, consistently learning to create a fairer workplace and foster a culture, which empowers all staff to challenge inequality. 
Fairness is at the heart of what we do. We want to celebrate and embrace our differences by:
· Ensuring our workforce is representative of the people we work on behalf of, our residents
· Creating equitable working environments and diverse teams
· Understanding our residents in order to design and deliver services that help tackle inequality and improve life chances for our residents 
· Getting to know people and their differences
· Interpreting issues and concerns from a cultural perspective and address situations or problems from the points-of-view of multiple cultures
· Supporting people with long-term health conditions and/or disabilities 
· Recognising the value of flexible working to support staff where possible
Key responsibilities

· To design and deliver courses in Maths which engage disadvantaged and vulnerable Islington residents through using effective assessment tools, innovative course and lesson planning, production of resources and appropriate teaching techniques.
· To fully complete, and submit to deadlines, accurate administrative paperwork related to the organisation of teaching including enrolment forms, registers, completion and achievement data, course folders, course evaluations, and other course and statistical information as required.
· To work with learners to promote regular attendance, punctuality, and progression to further learning and employment, including following up on absences where appropriate.

Key Duties:
· To teach your subject specialism for no more than 12.5 hours per week in neighbourhood learning centres, schools, children’s centres, small voluntary sector organisations or various sites in the community as agreed.
· To incorporate Digital Skills and employability when designing and delivering courses in your subject area.  To engage LBI residents through using embedding and contextualising, effective assessment tools, innovative course and lesson planning, production of resources and appropriate teaching techniques.
· Support the English and Maths Team Leader to develop your subject area to contribute to a curriculum that meets the needs of LBI residents and enables them to progress onto further education/ training or employment. 
· To contribute to course, area and curriculum reviews to identify areas for improvement including retention, completion and achievement rates.  
· To actively contribute to quality improvement processes and initiatives.
· To attend professional development as identified through the Observation of Teaching and Learning process and the appraisal process.
· To complete and record an acceptable level of continuous professional development per annum in line with the Institute for Learning’s membership guidelines.
· To undertake other duties commensurate to the grade of the post.

Additional:	 
· To use and assist others in the use of information technology systems to carry out duties in the most efficient and effective manner.
· To achieve agreed service outcomes and outputs and personal appraisal targets, as agreed with the line manager.
· To undertake training and constructively take part in meetings, supervision, seminars and other events designed to improve communication and assist with the effective development of the post and post holder.
· The post holder is expected to be committed to the Council’s core values of public service, quality, equality and empowerment and to demonstrate this commitment in the way they carry out their duties.
· Ensure all the services within the area(s) of responsibility are provided in accordance with the Council's commitment to high quality service provision to users.
· Ensure that duties are undertaken with due regard and compliance with the Data Protection Act and other legislation.
· Carry out duties and responsibilities in accordance with the Council’s Health and Safety Policy, Safeguarding, Prevent and relevant Health and Safety legislation.
· At all times carrying out responsibilities/duties within the framework of the Council's Dignity for all Policy. (Equal Opportunities Policy).
Resources and Financial management 
Ensure resources are well managed and effectively deployed to the best possible effects assuring value for money in all activities. 
Compliance 
Ensure legal, regulatory and policy compliance under GDPR, Health and Safety and in area of your specialism identifying opportunities and risks and escalating where appropriate.
Budget responsibilities
None
Work style
Flexible/Frontline Role


Person specification
You should demonstrate on your application form how you meet the essential criteria.  Please ensure that you address each of the criteria as this will be assessed to determine your suitability for the post.
Essential criteria
Qualifications
	Essential criteria
	Criteria description
	 Assessed by

	1
	Level 5 teaching qualification (including a Subject Specialism in Maths or Numeracy). Note that other qualifications may be acceptable when presented alongside considerable relevant teaching experience
	Application 

	2
	Minimum level two literacy and numeracy skills (GCSE, CSE, GCE, Functional Skills or equivalent)
	Application 


Experience 
	Essential criteria
	Criteria description
	Assessed by

	5
	Substantial adult maths / numeracy teaching experience in community or FE college settings
	Application / Interview 

	6
	Substantial experience of working with hard to reach and vulnerable adult maths / numeracy  learners  in the community and their families
	Application / Interview 

	7
	A range of experiences teaching maths / numeracy to learners in community settings
	Application / Interview

	8
	Proven experience of working in partnership with voluntary and community  organisations
	Application / Interview

	9
	Experience of delivering accredited courses, including preparing learners for work, summative and formative assessment and/or experience of delivering non-accredited learning using the RARPA framework
	Application / Interview


Skills 
	Essential criteria
	Criteria description
	Assessed by

	10
	Ability to design and deliver effective maths  courses at a range of      levels to adults who have various barriers to learning
	Interview / Test

	11
	Ability to accurately assess the abilities and needs of adult learners and   incorporate this into course planning, lesson planning and delivery
	Interview / Test

	12
	Ability to produce course materials that are appropriately contextualised and respond to the needs of your learners
	Interview / Test

	13
	Ability to work effectively in your subject area with adult learners with language, literacy and numeracy needs
	Interview / Test

	14
	Commitment to promoting and enabling learners’ progression to further learning
	Interview / Test

	15
	Ability to work on your own initiative and peripatetically across the borough
	Interview

	16
	Ability to work as a member of a team
	Interview

	17
	Ability to deliver high quality learning programmes to the requirements of Ofsted's Education Inspection Framework
	Interview

	18
	Excellent communication, organisational and time management skills 
	Interview

	19
	Commitment to own continuing professional development
	Application


Special requirements of the post

	Essential criteria
	Criteria description
	Assessed by

	20
	This role will require you to obtain an Enhanced/Standard satisfactory clearance from the Disclosure and Barring Service 
	



Our accreditations
Our accreditations include: the Healthy Workplace award, Timewise, London Living Wage Employer, Disability Confident Committed, The Mayor’s Good Work Standard, Stonewall Diversity Champion, and Time to Change.  
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