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ADVERT – SCHOOL BUSINESS MANAGER

	ROLE
	SCALE
	WORKING HOURS

	School Business Manager
	PO4 Spine point 36
	4 days 
32 hours

	START DATE
	CLOSING DATE FOR APPLICANTS
	INTERVIEW DATE

	September 2026
	24th June 2026 at 6pm
	1st July 2026



Pakeman Primary School is committed to creating a diverse workforce. We will consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.

We are looking for a School Business Manager.

Do you have what it takes to manage the strategy and operation of the business functions of our school, including financial management, health and safety, human resources, compliance and administration. 

We are looking for candidates with:
· Drive, enthusiasm, resilience and positive attitudes
· An in depth awareness of confidentiality and professionalism 
· Excellent interpersonal and communication skills
· Strong partnership skills, including ability to work professionally and confidently in close liaison with schools and other agencies
· Financial and personnel skills 
· Ability to lead a team of staff with varied roles 
· An understanding of school compliance 
· Experience in completing staff appraisals 
· Strong organisational skills 


We can offer you:
· Stimulating working environment 
· Opportunities for professional development and the opportunity to make a difference within our school
· Friendly, supportive colleagues who are committed to continuous improvement




· 	
· The schools are committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will require an DBS clearance.
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