

[bookmark: Job_title]Job description
Assistant Quantity Surveyor
· Grade: Scale 6
· Reports to: Commercial Cost Manager
· Direct reports: None
· Your team: New Homes Team
· Service area: New Homes and Corporate Landlord Service
· Directorate: Community Wealth Building

	Special requirements of the post

	Workstyle: Roaming (Medium presence, two days a week)
· Colleagues whose activities are a mix of remotely and periodic onsite work and/or meetings with third parties and businesses, going on site visits, and occasional resident engagement


	This post requires a DBS check at the appropriate level 
(Basic)

	This is a safety critical post and will be subject to the council’s drug and alcohol policy

	This post is subject to the council’s declaration of interest procedure

	This post is designated as politically restricted


Our mission
Islington is a place rich with diversity and culture. As a council our sense of purpose couldn’t be clearer: we serve. It’s in the logo. We are committed to challenging inequality in the borough and as one of the largest employers we know that to look after the place and the planet, we have to look after our people. Together we can change the future.
To do this, everyone who works at Islington Council lives by a set of values which guide us in everything that we do: collaborative, ambitious, resourceful, and empowering. They spell out ‘CARE’, which is what we think public service is all about.
[bookmark: Overview_of_the_role]Overview of the role
[bookmark: _Int_x3w4GEhw]To work as part of the commercial team in supporting the delivery of new social rented homes and learn to perform your duties both independently and as part of a team. Gain an understanding of the work of the commercial team and its contribution to the wider work of local government, ensuring value for money is achieved and the Council’s New Homes Team’s objectives are met.
[bookmark: Key_responsibilities]Key responsibilities
· Undertake a degree course leading to a Level 6 Construction Quantity Surveying degree qualification, with the ability to manage both work and study workloads. 
· Actively participate in your own development plan under the supervision of your line manager and the training provider. This includes meeting the requirements of the training provider and qualification, in line with deadlines and action plans set.
· Assist in the provision of quantity surveying, tendering and estimating services, contributing to the effective and efficient management of all commercial activities across the New Homes Team
· Assist in the collation and consolidation of accurate commercial data for the New Homes Team and support commercial and contractual management of new homes projects
· Assist in maintaining a cost library, including gathering benchmarking data, to support estimating and forecasting activities, scheme monitoring and ensure the best possible value for money is achieved.  
· Assist in the production of monthly commercial reports identifying expenditure against budget and spend-profile to provide early warning of any potential budget pressures.
· Working under supervision to develop skills and experience in:
· Identifying client requirements for construction projects.
· Analysing and understanding contract documentation 
· Understanding risk assessment including cost of same, of design solutions and the importance of behaviours in safety-critical environments; identifying health and safety risks in the design of projects.
· Reporting to senior staff on headline commercial and programme updates, using good presentation practices.
· Working alongside key external consultants (EA/QS) to become skilled at the services provided to the Client. 
· Procuring external services
· Ensuring expenditure forecasting is robustly produced and due diligence appropriately applied 
· Spending time with staff in other areas of the Council where quantity surveying activity takes place to develop a broader understanding of the role in a local authority setting.
· Constructively engage in a variety of meetings to improve communication skills in all areas. 
· Attend regular site visits with the project team to assess construction progress, gather most up to date issues, and report back to commercial team.
· Develop skills in the use of the latest technology which has an impact across the construction industry, to carry out duties in an efficient and effective manner.
· Ensure, as part of the New Homes Delivery Team, that all necessary commercial management control, Financial Regulations, Procurement Rules and requirements of the Constitution are enforced at all times. 
[bookmark: Budget_responsibilities_(Delete_if_not_r]Budget responsibilities 
N/A
[bookmark: Compliance]Compliance
Ensure adherence to legal, regulatory, and policy requirements under GDPR, Health and Safety, Employee Code of Conduct and in your area of expertise by identifying opportunities and risks, and escalating issues as necessary.

[bookmark: Person_specification]Person specification
[bookmark: _Int_25ZkD9CS]Your application form needs to demonstrate how you fulfil the role's requirements. It is essential to address the criteria, as this will be used to evaluate your suitability for the position.
[bookmark: Essential_and_desirable_criteria]Essential and desirable criteria
Essential: the basic requirements that must be met for someone to be considered for a particular job. These criteria are mandatory and cannot be negotiated. Essential criteria directly impact the core qualifications or skills necessary to perform the job effectively.
Desirable: the additional qualities, skills, or qualifications that would be advantageous for a candidate to possess but are not mandatory. Not meeting them does not automatically disqualify someone from consideration for the job. This also allows candidates who do not possess certain desirable criteria the opportunity to explain how their other knowledge, experience and skills relate to these and what they may be in the process of doing or willing to do to achieve these.
[bookmark: Knowledge,_experience,_and_skills_(No_mo]Knowledge, experience, and skills

	Point
	Criteria description
	Essential/Desirable

	1
	  Level 4 Quantity Surveying qualification
	  Essential

	2
	Be able to meet the entry requirements of the apprenticeship course (Level 3 or equivalent in Maths and English)
	  Essential

	3 
	At least 2 years experience of carrying out commercial cost activities in a local authority setting. 
	Essential 

	4 
	Understanding of the role of a Quantity Surveyor in the process of delivering new homes.  
	Essential 

	5 
	Ability to communicate and to present information clearly and concisely both verbal and written 
	Essential 

	6
	A positive attitude towards teamwork and able to work as part of a team 
	Essential

	7 
	Ability and willingness to follow instruction and learn new tasks to aid your development
	Essential 

	8
	Good IT skills and ability to learn new systems
	Essential 

	9 
	Ability to adapt successfully to change, able to reflect on learning and adjust where required 
	Essential 

	10
	Excellent time management skills, able to prioritise and deliver work and training on time
	Essential

	11
	Ability to display sensitivity and maintain confidentiality 
	Essential 

	12
	Commitment to completing the apprenticeship route and obtaining the qualification
	Essential 

	13 
	Eligibility for a position as part of an apprenticeship scheme in Islington as an Islington resident, Islington care leaver or former Islington school student within the last 12 months
	Essential






Our accreditations
[image: A group of logos with text  AI-generated content may be incorrect. ]
Our accreditations include Disability Confident Leader, The Mayor’s Good Work Standard, London Living Wage Employer, Stonewall Diversity Champion, and Employer with Heart.
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