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Clerk of Works
Service area: New Homes and Corporate Landlord Service
Grade: PO3
Reports to: Construction Contracts Manager
Your team: New Homes Development
Number of supervisees: 0

Our mission 
We are determined to create a more equal Islington, where everyone who lives here has an equal chance to thrive. 
To do this, everyone who works at Islington Council lives by a set of values which guide us in everything that we do: collaborative, ambitious, resourceful, and empowering. They spell out ‘CARE’, which is what we think public service is all about. 

Key responsibilities 
· Robustly monitoring and overseeing work on site throughout the construction stage and completion of all projects in Islington’s New Council Homes Programme.
· Partnering with the multi-disciplinary team, in particular Project Managers and the Design Compliance Manager to ensure buildability of projects and any possible maintenance issues are mitigated as part of the design stage. 
· Working with the team in assessing the delivery, administration and management of new developments, ensuring that site operations and construction works comply with relevant contract documents, LBI processes and procedures, and all current legislation.
· Ensuring up to date knowledge of all changes in building regulations, policies, best practice, new building products and construction methods. 
· Ensuring Islington policies and the strictest health and safety procedures are followed and met, including raising potential safety issues immediately and advising on appropriate action to mitigate any risks.
· Conducting pre- and post-inspection with the contractor, client’s agent, and the Project Manager responsible for the delivery of the scheme and carry out detailed site inspections throughout the delivery process.
· Ensuring that the contractor progresses the development in accordance with the original designs and specification as set out in the contract and work with the Construction Contracts Manager and Project Manager to take appropriate corrective action when they are not.
· Ensuring that all elements of construction are in accordance with the relevant regulations, Codes of Practice, British Standards and contract documents, with specific attention given to fire safety and escalate any breaches.
· Monitoring and reporting consistently on works progress to the Construction Contracts Manager. Keeping the Design Compliance Manager and Project Managers informed.
· Coordinating and monitoring the performance of other appointed ‘specialist’ technical inspectors e.g. MEPH Clerk of Works, to ensure that the full breadth of quality standards are being assessed and compliance concerns are being raised appropriately.
· Contributing to project monitoring and sign off procedures, leading on continuous improvement in the final build outcomes across the programme.
· Taking an active role in understanding building control and warranty issues 

· Providing input and lessons learnt feedback that will improve the council’s processes and technical requirements.
· Establishing and maintaining positive relationships within the New Homes Development Team and with internal stakeholders in other service areas and collaborate with them on matters that relate to the New Homes programme. 
· Contributing to the production of reports and statistics as required by the Construction Contracts Manager. 
· Communicating confidently and effectively at all levels. 
· Being able to work at a consistently high standard with minimum supervision to ensure the delivery of good quality, well-designed and built new council homes. 

Resources and Financial Management
Ensure effective Financial Management, cost controls and income maximisation in an ever-changing environment, fluctuating demands and priorities. Ensure resources are well managed and effectively deployed to the best possible effects assuring value for money in all activities.
Compliance
Ensure legal, regulatory and policy compliance under GDPR, Health and Safety and in area of your specialism identifying opportunities and risks and escalating where appropriate.

Work style 
Flexible – a combination of remote working, regular site visits and office working 

Person specification
You should demonstrate on your application form how you meet the criteria. Please ensure you address all the criteria as this will be used to assess your suitability for the post.  
Essential criteria
[bookmark: _Hlk135838759]Qualifications
	Essential criteria
	Criteria description
	Assessed by

	E1
	Educated to Level 4 standard or equivalent
	Application

	E2
	Current professional membership e.g. IOSH, CABE, ICWCI, AECoW, CQI etc. or relevant equivalent professional experience.  
	Application


Experience
	Essential criteria
	Criteria description
	Assessed by

	E3
	Experience in construction, refurbishment, sustainability and contracts management, relating to managing the delivery of new build schemes
	Application/Interview

	E4
	Experience of supervising a wide range of new build and refurbishment projects for housing.
	Application/Interview

	E5
	Experience in the administration and management of standard and bespoke building contracts, including budgetary control. 
	Application/Interview

	E6
	Experience of writing site reports relating to the works, contractors and site programmes
	Application/Interview 

	E7
	Working knowledge of the relevant Building Regulations, Building Safety Legislation and standards, and the actions the Council must take to meet the relevant regulations
	Application/Interview


Skills
	Essential criteria
	Criteria description
	Assessed by

	E8
	Ability to communicate effectively with a wide range of people, maintaining a professional manner in high pressure situations.
	Application/Interview

	E9
	Ability to effectively plan and organise a wide and challenging workload 
	Application/Interview

	E10
	Effective interpersonal skills and ability to represent the team at organisational level and give customer confidence.
	Application/Interview

	E11
	Ability to analyse and evaluate contract information, producing reports on findings and providing relevant information for Gateway reports and change control requests.
	Interview

	E12
	Ability to use IT including, but not limited to, Microsoft Word, Excel, Sharepoint, PowerBI etc.
	Interview


Special requirements of the post 
	Essential criteria
	Criteria description
	Assessed by

	E13
	This post requires the ability to travel to site
	Application



Our accreditations
Our accreditations include: the Healthy Workplace award; Timewise; London Living Wage Employer; Disability Confident Committed; The Mayor’s Good Work Standard; Stonewall Diversity Champion; and Time to Change.
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